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retarr {uaro / SToREEMQUIRY No. I

ile d- lndent No. : Job/HR/06 dt.:

(oaruo ,61 dr / Date of Enquiry :21,12.2024

F.rqa fi - Due Date :27,12.2024

qekq/ Dear Sir,

faqffia Errrdi 6r strrdr srra aH ddrr' aw fuqq srt{ srdl d srgun crJ I

Kindly submit your quotation for the following items as per terms and condition mentioned below:

should be in sealed envelope only Fax & E-mail quotation will not be accepted Preference will be given to MSME parties &

preference will be given to SC/ST Parties those who are registered with MSME (Attach certificates copies along with quotation )

Mill reserves a right to accept or reject the whole or part of any tender withoul assigning any reason lhereof Over wriling; wtll not

considered Rates should be as per Tender units only

risrr sqfl
Store Inchar8e

<r (Ff
Rate (Rs)

I)aro / Remark

Terms are not mentioned against below Terms then our Terms will be assumed.

t rral d trr4.l &q"11 crd "rdf lirdl .d eanfl llraqfbrfda erd arr"fl "Irudn t ttbll erd srol "{ lhf)au I All termswriteinfiSures,

qd d {E? 4}d{ de{r 6{:atet{

Rubber seal/Stamp/Sign of Firm

argsrl or fi{{"r / Description of Articles fr{r4f QuantitY

Lumpsum

work to Hire the services for preparing of monthly pay roll in

'l)Salary/Wages 2) EPF 3) Diseased Employees Claim ie P F Penston

lnsurance fund 4) ESIC 5) Co-operative society 6) Labour welfare fund

Annexure "B"
Annexure "A" and Annexture "8" nature of work, Terms and Condition sheets
have been attached with Indent Sheet Please note.

) % Discount %

rrd d-dr€.)Gsr/rcsr%

Payment : 30 Days credit

Tender Opened on date :

Store lnch. Asst. Mgr. (A/c's) Mgr. (Tech./HR) General Manager



INDIA UNITED MILL NO.s
Indent No.I5llob/HR/06 Date= 06.O9.2O24

ANNEXURE "A"

Salary &
Wages

F]PiT

ESIC

Description

'l'o prepare the salary sheet of all the employees as per the data provided
the ern

Preparing & maintaining the leave cards of the employees.
Preparinq the P.F. monthly statement,

-d I Prepar4ellgllbgl P.F. Forms No. 5, 10 etc.
To fill-up the Form No. 19 & 10C of the employees, who have left the
rerypes,lg nlqtlg_thq4 torruithdraw their P.F, & Pension dues.
To fill-up to Form No. 20, 51F and l.0D of the diseased employees to
enable their legal heirs tc receive the pension amount, P.F. amount and
Insurance Fund amount. Preparing the monthly E.S.l.C. challans will be
regularized 0nline to remit the E.S:1.C. amount.
Preparing the E.S.l.C. monlhly statement.

Preparing the rnonthly E.S.l,C Challans rvill be regularized online to remit
the E.S.l.C. amount:

cl Mainlenance crf reguladon-'7 register to be maintained under the E.S.l.C.

Prepaling the Society statement.

To calculate the Labour Welfare Fund to be paid by the EstablishmenL
every 6 rnonths and also to prepare thc challans to make the I-abour

W4q1g Iq!_ql4yment,

ftgpqUrglhe Ee4Lrcpqjt
lt_pg_tinglhe ca.:], dglgils. __ ___,

To calculate the annuals returns in Form No. 6A & 3A along with the
reconciliation statement.

llepeqlig1lglalilg44y rr:turns in the Forrn of llC^ 
i

frspeu-Ls-tleJse4- I

4lt_rc14!_-c {4e p art m ent tl4ely rep

T_o_p.e1lq_lgggi{gfy_wages sheet of workers & ltaffapprox 420.

I

3_
b

Banking &
Reports

Prepare of salary sheet of individuai employees as per the earning &
deduction.
Preparing the department salary sheet summary.
Preparins the salary slips of the emplovees.
To calculate the annual Bonus of the Employees and to provide the
statement showing the Bonus amount payable to the Empl
Preparing the overtime payment sheet.

f'^-+ ^^ -.^^^ -^')



INDIA UNITED MILL NO.s
Indent No.I5lJob/HR/06 Date= O6.O9.2024

ANNEXURE "B"
TERMS AND CONDITIONS:

a) Validity of Engagement: The validity of engagement will be for a period of twelve
months from the date of allotment of works.

b) Completion of |ob: The time being essence of this contract and work shall be
completed within required period.

c) Acceptance/Reiection of Offer: The Management of India United Mill No.5
reserves the right to reject all or any offer without assigning any reason whatsoever.

d) Dispute: In case of any dispute arising during execution of contract, an amicable
solution may be arrived at with discussion and reconciliation. However, in case of
any dispute remaining unresolved, decision of Management of India United Mill No.5
will be final and binding on both the parties to the Contract.

e) Firms /LLP /Proprietorships/individuals who fulfil the above minimum criteria
may download the Offer Document from the site wvyw.ntcltd.org.

0 If the mill management is satisfied with your work, then your work contract may
be extended for next ttrree years with the same rate, terms and conditions. All the
rights and decision reserved with the mill management.

Name Sign & Seal of Contractor India United Mill No.5

3


