gfear goes fi@ 7. 5 INDIA UNITED MILL NO. 5

ver. 2t fafes (v.8l.) stea TSI a1 3u®a NTC Lid.(WR) A Govt of India Undertaking
patt.yare elet, sitarzactt(yd), Hgs-400027, A.G. Pawar Lane, Byculla (E), Mumbai — 400027
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CIN No. U74899DL1968G01004866. PAN AAACN2847D/ G.S.T. 27AAACN2847DIZ0

¥clate Ypares | STORE ENQUIRY NO. 1

st {M/s.

3¢ o Indent No. : Job/HR/06 dt.: 06.09.2024

ey e B fesares @1 ar. / Date of Enquiry : 21.12.2024
foraa R - Due Date : 27.12.2024

firet #stew/ Dear Sir,

fer: st aed | Job Work to Hire the services for preparing of monthly pay roll in bilinguals on contract basis.

quar frserferfra wewel of Siven sua sid wiv ow frasr sty sal @ sigHrR o3
Kindly submit your quotation for the following items as per terms and condition mentioned below:

Quotation should be in sealed envelope only. Fax & E-mail quotation will not be accepted. Preference will be given to MSME parlies & most
preference will be given to SC/ST Parties those whe are registered with MSME (Attach certificates copies along with quotation )

Mill reserves a right to accept or reject the whole or part of any tender without assigning any reason thereof Over writing will not be
considered. Rates should be as per Tender units only

3 gy

Store Incharge

R
Riilers) Reard [ Remark

Rate (Rs)

5r. No. aigHl @1 fagew [ Description of Articles €wq Quantity

Job work to Hire the services for preparing of monthly pay roll in
bilinguals on contract basis.
Annexure "A"

1) Salary/Wages 2) EPF 3) Diseased Employees Claim i.e. P.F. Pension
and Insurance fund 4) ESIC 5) Co-operative society 6) Labour welfare fund Lumpsum
7) Banking reports

Annexure "B"

Annexure "A" and Annexture "B" nature of work, Terms and Condition sheets
have been attached with Indent Sheet. Please note.

If Terms are not mentioned against below Terms then our Terms will be assumed.

draly eral @ areel siuefl wd adl [refl @l swrdl Bisalafaa ad susdl ouvel 1 wefl ed sial A [iRaw 1 All terms write in figures,

SrNo Write Terms in figures Remark If Yes, Specify
1 {z52) % Discount %
5  |(avg vd |ar®) GST/IGST %
6 HSN code Compulsary
7 {#{alcilar) Payment : 30 Days credit

oH Bl v HAEY q«AT &eArsiv
Rubber seal/Stamp/Sign of Firm

Tender Opened on date :

Store Inch. Asst. Mgr. (A/c’s) Mgr. (Tech./HR) General Manager



INDIA UNITED MILL NO.5

Indent No.I5/Job/HR/06 Date: 06.09.2024

Sr. Description
No. -,
A To prepare the salary sheet of all the employees as per the data provided
by the employee. A |
b Prepare of salary sheet of individual employees as per the earning &
deduction. i
1 Salary & | ¢ | Preparing the department salary sheet summary.
' Wages d [ Preparing the salary slips of the employees.
’ To calculate the annual Bonus of the Employees and to provide the
statement showing the Bonus amount payable to the Employees
[ | Preparing the overtime payment sheet.
e | g | Preparing & maintaining the leave cards of the employees.
a | Preparing the P.F. monthly statement. e
b To prepare the monthly P.F. Challans will be regularized online to remit
| the P.F. amount
Z EPF e - ['Te To Prepare the monthly P.F. returns in the Form of 12A
- d Preparmg the other P.F. Forms No. 5, 10 etc. - y
| To fill-up the Form No. 19 & 10C of the employees, who have left the
| |- { ? services, to enable them to withdraw their P.F. & Pension dues.
' ? To fill-up to Form No. 20, 51F and 10D of the diseased employees to
3 | enable their legal heirs tc receive the pension amount, P.F. amount and
: i Insurance Fund amount. Preparing the monthly E.S.I.C. challans will be
| regularized Online to remit the E.S:I.C. amount. -
‘ a | Preparing the E.S.I.C. monthly statement.
i b Preparing the monthly E.S.I.C Challans will be regularized online to remit
4 | ESIC the E.S.1.C. amount = ]
| ' Maintenance of regulation-7 register to be maintained under the E.S.L.C,
ol _ regulations. d i |
5_ ! CUESEE“LVP b Preparing the Society statement. g
Tt To calculate the Labour Welfare Fund to be paid by the Establishment
6 :1 o every 6 months and also to prepare the challans to make the Labour
Welfare Fund
o Welfare Fund payrnent. =
a_ | Preparing the Bank report p TR =n o -
_b | Preparing the cash details. !
. Banking & X To calculate the annuals returns in Form No. 6A & 3A along with the
Reports | = [ reconciliation statement. S anll,
_d | Preparing the Halr Yearly returns in the Form of RCC.
_e | Preparing the yearly returns Form No. 16 ( Income Tax) "
8 | _a [ Allrelated department tirnely reports. A
9 a | To prepare the salary wages sheet of workers & Staffapprox 420.

MNAavmt nnsmmrmn v D



INDIA UNITED MILL NO.5

Indent No.I5/Job/HR/06 Date: 06.09.2024
Dept.: [IR - Sub. Dept.: Admin /Account /ESIC/PF/Record- Sanction Dept.: Time Office

Sub.: Hire the services for preparing of monthly pay roll in bilinguals on contract basis.

ANNEXURE “B”

TERMS AND CONDITIONS:

a) Validity of Engagement: The validity of engagement will be for a period of twelve
months from the date of allotment of works.

b) Completion of Job: The time being essence of this contract and work shall be
completed within required period.

c) Acceptance/Rejection of Offer: The Management of India United Mill No.5
reserves the right to reject all or any offer without assigning any reason whatsoever.

d) Dispute: In case of any dispute arising during execution of contract, an amicable
solution may be arrived at with discussion and reconciliation. However, in case of
any dispute remaining unresolved, decision of Management of India United Mill No.5
will be final and binding on both the parties to the Contract.

e) Firms/LLP/Proprietorships/individuals who fulfil the above minimum criteria
may download the Offer Document from the site www.ntcltd.org.

f) If the mill management is satisfied with your work, then your work contract may
be extended for next three years with the same rate, terms and conditions. All the
rights and decision reserved with the mill management.

s Rt

W,
Name Sign & Seal of Contractor India United Mill No.5



